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Hmong American Alliance Church 
2515 Maplewood Drive.  Maplewood, MN 55109 

Phone: 651-770-8099  Fax: 651-765-2454 
 

 
Facility Rental Agreement and Form 

 
 
Name of Applicant: _____________________________________________________________________ 
 
Hmong Name:_________________________________________________________________________ 
 
Are you a member of Hmong American Alliance Church? Yes ____ No ____ If No, please provide name of  
 
the church or organization you are a member of______________________________________________ 
 
Church or Organization Contact Person: _________________________Telephone__________________ 
 
 Renter’s Address: ______________________________________________________________________ 
 
Phone: ________________________________ Email: _________________________________________ 
 
Type of event: _________________________________________________________________________ 
 
Date of Event: ________________________ Time:  From ___________AM/PM to ____________AM/PM 
 

 
Important Information for All Applicants 

 
By signing this form, I hereby affirm that I have read, understood, and agree to abide by this rental 
agreement as stated below.  
 
I understand that Hmong American Alliance Church reserves the right to terminate this agreement at 
any time prior to the event or assess any fine from me for any violation of the rental agreement.   
 
I further understand that I am obligated to indemnify and/or reimburse Hmong American Alliance 
Church any damage, loss, or injury caused by me or any person who attends my event. 
 
 
Signature of: _______________________________________________ Date _____________________ 
  Renter or Authorized Representative 
 
 
Signature of: _______________________________________________ Date___________________ 
  Church Facility Manager or Authorized Representative 
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Facility Rooms and Rates 
 
A. Members:  The following rates apply to only members of Hmong American Alliance Church.  Please 

check the room(s) you desired to rent.  If you are not a member of Hmong American Alliance 
Church, skip this section and go to sections B and C below. 

 
1. ____ Sanctuary    $200.00 per day.  
2. ____ Kitchen     $200.00 per day. 
3. ____ Gym     $200.00 per day.   
4. ____Funeral use of kitchen and gym $200.00 per day. 
5. ____ Additional room: $100.00 per day per room:  ___ Children Chapel,  _____ AW Room, 

 ____ AM Room, ____Other room, please specify ____________________________________ 
6. Table and chair covers:  A. ____Table covers $3.50 each, #______ for a total of $________ 

B._____ Chair covers $2.75 each, #_____ for a total of $________ 
C. Damage deposit for table and chair covers is $100.00.  Costs to replace damage are $3.00 for 
a table cover and $2.00 for a chair cover. 

 
7. Total facility rental fee is $____________; Total table and chair covers rental fee is $__________ 

 
8. Security Deposit is 50% of the facility rental fee $____________ plus $100.00 for table and chair 

covers.  Total security deposit is $____________ 
 

B. Non-Members:  The following rates apply to non-members of Hmong American Alliance Church.  
Please check all the room(s) you desired to rent. 

 
1. ____ Sanctuary  $1,000.00 per day. 
2. ____ Kitchen   $500.00 per day. 
3. ____ Gym    $600.00 per day. 
4. ____ Additional room is $200.00 per room per day: ____ Children Chapel, ____ AW Room,  

____ AM Room, ____Other room, please specify ______________________________________ 
5. Table and chair covers:  A. ____Table covers $3.50 each, #______ for a total of $________ 

B._____ Chair covers $2.75 each, #_____ for a total of $________ 
C. Damage deposit for table and chair covers is $100.00.  Costs to replace damage are $3.00 for 
a table cover and $2.00 for a chair cover. 

 
6. Total facility rental fee is $___________; Total table and chair covers rental fee is $___________ 

 
7. Rental fees for use of Sanctuary for concert is $2,500.00. 

 
8. Security Deposit is 50% of the facility rental fee $_____________ plus $100.00 for table and 

chair covers.  Total security deposit is $_____________ 
 
C. This section applied to all facility renters.   
 

1. Full rental fees must be paid in full prior to the use of the facility, no exception. 
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2. Security Deposit:  The amount of security deposit is 50% of the total rental fee and must be 
included with the application in order to be considered for rental.  Hmong American Alliance 
Church will not reserve the facility for the applicant until a security deposit is received.  Renter 
cannot use the security deposit as part of the payment for the rent.  Security deposit will be 
refunded to the renter after the rental of the facility and both the renter and the church (HAAC) 
facility rental manager have verified that the renter has complied with the rental agreement and 
that no damage, loss, or injury has been done to the church facility. There will be no refund of 
security deposit if renter cancels the rent less than two weeks prior to the event. 

 
Hmong American Alliance Church Facility Rental Agreement 

 
By renting HAAC church facility, the renter agrees to the terms and conditions that have been 
established by the Hmong American Alliance Church (HAAC) as stated below.  Renter must initial each 
and every term and condition and sign below to indicate that the renter understands and agrees to 
abide by this agreement.  Failure to initial all of the terms and conditions and sign this agreement will 
result in denial of application for rental.  Hmong American Alliance Church will not rent its facility to any 
applicant who does not agree to abide by this agreement. 
 

1. _____ Hmong American Alliance Church reserves the right to deny renting its facility to any 
applicant, including its members, for any reason including but not limited to the renter whose 
faith or the activity of the event is not aligned with biblical principles or Christian faith and/or 
is in violation of this rental agreement. 

 
2. _____Hmong American Alliance Church does not rent its facility for any non-Christian 

ceremony.  Renter who violates this term will be immediately terminated from conducting the 
event. 

 
3. _____Hmong American Alliance Church does not rent its facility to any political or special 

interest group.  Renter who violates this term will be immediately terminated from conducting 
the event. 

 
4. _____Renter agrees to reimburse Hmong American Alliance Church for any damages and/or 

losses. Renter must immediately report any damage, loss of property, or injury to the church 
facility rental manager or church kitchen manager.  

 
5. _____In the event there is any criminal activity Hmong American Alliance Church reserves the 

right to report such criminal activity to the local authority. 
 

6. _____Hmong American Alliance Church prohibits the following activities at its facility both 
inside and outside: including but not limited to smoking, use of drugs or alcohol, and any other 
consumable product that violates biblical principles.  Anyone who is seen to have used any of 
the aforementioned products or is under the influenced of any of the aforementioned 
products will be asked to leave the church premises immediately.  Renter is held responsible 
for the violation of this provision by patrons of the event. 

7. _____Hmong American Alliance Church further prohibits the following items from church 
facility: including but not limited to firearms, explosive devises, stolen property, theft tools, 
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drug or alcohol products, shamanistic, animistic, and other religious/cultural apparatus.  
Renter is held responsible for the violation of this provision by patrons of the event. 

 
8. _____Hmong American Alliance Church further prohibits the following activities from church 

facility: including but not limited to dancing, gambling, and playing non-Christian music.   
 

9. _____ Hmong American Alliance Church prohibits the sales of non-Christian items at its 
facility.  This provision does not preclude the sales of food, drinks, Christian CDs and videos, 
clothing, and other items not in conflict with biblical principles as part of ministry fundraiser.  

 
10. _____Hmong American Alliance Church is not responsible for any misconduct by patrons of 

the renter’s event.  Renter is responsible for the safety and conduct of his or her guests.   
 

11. _____Hmong American Alliance Church is not responsible for any loss or damages to personal 
property or personal property that has been stolen, or left behind at the facility after the 
event.  

 
12. _____Hmong American Alliance Church’s liability insurance does not cover any event 

conducted by renter.  Non-member renter is required to procure liability insurance for the 
event and to insure against any damage to the church facility, loss of personal property, or 
bodily injury to persons. 

 
13. _____Hmong American Alliance Church does not provide security for the safety of the event.  

If renter desires security for the safety of the event, renter may acquire security at renter’s 
expenses. 

 
14. _____All activities are confined to the areas and rooms rented.  If any unreserved room is 

used, additional cost according to room rate will be assessed. 
 

15. _____Additional fees may be assessed if special service, cleaning, or additional janitorial work 
is required following renter’s event. 

 
16. _____All activities must conclude and lights must be turned off at 5:00 PM.  Except evening 

events, lights must be turned off at midnight.  
 

17. _____For wedding and other event that required decoration and rehearsal, Hmong American 
Alliance Church will open its facility from 12:00 PM – 8:00 PM for decoration and rehearsal the 
day before the event.  Rehearsal may not start before 5:00 PM as there will not be a staff 
operating the Sound System.  No renter is allowed to operate the Sound System.  All 
decoration and rehearsal have to be concluded and lights out by 8:00 PM.  (No children are 
allowed during decoration and rehearsal except those who are part of the participants in the 
event.) 

 
18. _____Hmong American Alliance Church prohibits ceiling decorations and disallows heavy 

equipment in the Sanctuary. 
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19. _____Renter is prohibited from removing any musical instruments, sound system equipment, 
choir stage, church decorations, and any other equipment from the stage. 

 
20. _____For food preparation:  Kitchen will be opened at 5:00 PM on Friday and closed at 8:00 

PM.  On the day of event:  Kitchen will be opened at 6:00 AM and the front door will be 
opened one hour before the event.   

 
21. _____Renter is responsible for setting up, taking down, and returning all equipment to their 

original location(s).  No property or equipment of Hmong American Alliance Church may be 
taken out or removed from the facility.   

 
22. _____Renter has to remove trash and clean the facility after the event.  All cookware and 

utensils must be washed and returned to their original location(s).  Additional fees will be 
assessed if after the event, the facility requires special service/cleaning or additional janitorial 
work. 

 
23. _____All food consumed at the event must be provided by the renter.  Hmong American 

Alliance Church is not liable for any food poisoning related to the event whether the foods are 
prepared at the site, catered in, or brought in by the renter or the renter’s guests.  Foods and 
drinks are prohibited in the upstairs lobby and inside the Sanctuary. 

 
24. _____Renter is responsible for all supplies including but not limited to plates, bowls, cups, 

drinks, napkins, tablecloths, and etc.  Renter should not use the supplies of the church. HAAC 
will supply head nets, garbage bags, dish soup. 

 
25. _____Hmong American Alliance Church reserves the right to schedule other activities and 

events including renting to other renters in other part(s) of the facility during the renter’s 
event. 

 
26. _____Maximum 15 people are allowed in the kitchen at any time.  No minor under the age of 

16 is allowed in the kitchen at any time. 
 

27. _____Renter and renter’s cooks are under the direct supervision of the kitchen manager of 
Hmong American Alliance Church.  Additional rules and guidelines will be given to renter and 
renter’s cooks by the kitchen manager.  Renter and renter’s cooks are required to follow the 
instruction of the kitchen manager.  This is to comply with City Codes. 

 

 Renter will ____cook, ____cater, or ____potluck.  Please check all boxes that applied. 
 

Renter hereby covenants and agrees to indemnify, defend and hold harmless the Hmong American 
Alliance Church and any of its successors and assigns, its officers, employees, volunteers, agents, and 
consultants from any and all damages, liability, claims, suits, proceedings, demands, losses, damages 
or expense of any kind or nature which renter sustains or incurs, including all claims regarding 
property loss, personal injury or death, resulting in any way, or in any manner of any kind connected 
with renter’s presence, use, or activities at or during the renter’s event. 
 



 

6 
 

Revised November 20, 2016. 
 

Further, renter assumes full risk of any loss, injury or damages whatsoever occurring while using 
church facility.  Renter hereby RELEASES, WAIVES, and DISCHARGES the Hmong American Alliance 
Church, its successors and assigns, its officers, volunteers, employees, agents, and consultants, from 
any and all liability, loss, claims, damages, possible or actual causes of action, costs, attorneys’ fees, 
and other expenses arising from any actions, claims, arbitrations, demands or lawsuits that may 
otherwise accrue, including claims for or relating to damage, loss or injury to persons or property, in 
any way resulting from or related to renter’s presence, use or activities at or during the event from 
any causes whatsoever. 

 
By signing this agreement, the renter affirms that the renter agrees with all terms and conditions set 
forth above.   
 
 
 
Signature of: __________________________________________________ Date ___________________ 
  Renter or Authorized Representative 
 
 
Signature of: __________________________________________________ Date___________________ 
  Church Facility Manager or Authorized Representative 

 
 

For Office Use Only 
 

 
Date rental application received____________  
 
Rental application ____ approved _____denied.  If denied, reason for the denial ___________________ 
 
_____________________________________________________________________________________ 
 
Date approved or denied _________________ 
 
Approved by: ___________________________________________ Phone number_________________ 
  Facility Rental Manager or Authorized Representative 
 
Name of Kitchen Manager ________________________________ Phone number__________________ 
 
Name of Sound System Staff ______________________________ Phone number__________________ 
 
Security Deposit received _____ Yes, _____ No.  Date Security Deposit Received___________________ 
 
Total rental fees $______________________ Received Date________________________ 
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Pre and Post Use Walk-through 
 
The facility rental manager or kitchen manager must walk-through the facility with the renter or agent 
of the renter before use and after used.   
 

1. Conditions immediately before the event.  Please note any damage to walls, carpets, chairs, 
tables, equipment, etc. prior to the event.  Also note the damage location if the damage is to a 
wall or carpet. 

 
Describe conditions ____________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Signature of: _____________________________________________________ Date ________________ 
  Facility Rental Manager or Authorized Representative 
 
Signature of: _____________________________________________________ Date ________________ 
  Renter of Authorized Representative 
 

2. Conditions immediately after the event.  Please note any damage to walls, carpets, chairs, 
tables, equipment, etc. after the usage.  Also note the damage location if the damage is to a wall 
or carpet. 

 
Describe conditions ____________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Condition after usage is ________ acceptable or ________ not acceptable 
 
Signature of: __________________ ___________________________________ Date ________________ 
  Church Facility Manager or Authorized Representative 
 
Signature of: _____________________________________________________ Date ________________ 
  Renter or Authorized Representative 


